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Understand AI. Spot the risk. Know what to do.
A short, scenario-based course that helps employees, managers and business teams make sound

decisions when using AI at work. Learners join Northstar Group, a fictional company, and work through

ten workplace AI challenges, making a governance call each time and getting immediate feedback.

DURATION

Approx. 15 minutes

FORMAT

Scenario-based

decisions

SCENARIOS

10 workplace

challenges

DEL IVERY

SCORM 1.2 package

F IVE  CHECKS  BEFORE  YOU  USE  A I

D Data: What information am I about to share? Recognise when a prompt, file or upload contains

confidential, personal, client or commercially sensitive information before it leaves your hands.

E Environment: Is this the right tool for this work? Distinguish between approved workplace tools and public

or personal AI services, and understand why the setting matters as much as the task.

A Access: What can this tool reach, and should it? Think carefully before granting an AI assistant access to

email, files, calendars or business systems, and keep that access proportionate.

T Trust: Can I rely on what it produced? Treat AI output as a draft. Check facts, figures, sources and tone

before it informs a decision or reaches a customer or colleague.

A Action: What should happen next? Know when to proceed, when to pause for human review, and when to

raise a concern with your manager or governance team.

WHO  I T  I S  FOR

Employees: Practical judgement for anyone using AI

tools to draft, summarise, analyse or automate

everyday work.

Managers: A shared language for conversations with

teams about what good AI use looks like, and when to

escalate.

Business teams: A consistent baseline across

functions that handle client, financial, people or

commercial information.

No technical background required.

DEL IVERY  AND  L ICENS ING

SCORM 1.2 package that runs in your own LMS, so

learner records stay with you.

A$4.99 per learner, from 10 to 4,000 learners. One-

off payment, ongoing licence. No GST charged.

Examples: 25 learners A$124.75, 100 learners A$499,

500 learners A$2,495.

Download straight after payment. Enterprise pricing

and invoices on request.

Buy online or watch the preview
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SCAN  TO

VIEW

Built with AI, with a trained AI governance professional in the loop. Practical awareness training, not legal advice or an accredited

certification. Licence terms: www.deata.com.au/licence
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